
REQUEST FOR APPROVAL OF PERSONNEL ACTION CENTRALIZED TO SECRETARY
SECTION I - POSITION FOR WHICH RECOMMENDED

SECTION II - RECOMMENDATION

A. EMPLOYMENT RECORD (Work backfrom presentposition)

B. HIGHER EDUCATION AND/OR SIGNIFICANT MANAGERIAL TRAINING

FROM
NAME AND ADDRESS OF EMPLOYER

TO
POSITION TITLE

DATES (Month, year) GRADE
OR SALARY

TITLE

NAME AND LOCATION OF STATION

SERIES AND GRADE

REASON FOR VACANCY

NAME OF CANDIDATE RECOMMENDED

TITLE OF PRESENT POSITION

NAME AND LOCATION OF STATION

PERFORMANCE RATING

PRESENT SERIES/GRADE

NATURE OF PROPOSED ACTION

PROMOTION REGISTER NO.

SALARY

DATE OF PROM. REG.

$

NAME OF COLLEGE OR UNIVERSITY ATTENDED

NAME OF TRAINING COURSE(S) ATTENDED

CURRENT LICENSE/BAR MEMBERSHIP DATE RECEIVED

NO. OF HOURS COMPLETED

STATE(S) IN WHICH LICENSED TO PRACTICE

TYPE OF DEGREE RECEIVED

DATE COMPLETED

YEAR DEGREE

CONTINUE ON PAGE 2VA FORM
JUN 1992(R) 4065

JetForm



SECTION III - NOMINATING OFFICIAL

SECTION IV - CONCURRENCES

SECTION V - APPROVAL

SUMMARY OF REASONS FOR RECOMMENDATION

SIGNATURE OF NOMINATING OFFICIAL

SIGNATURE OF ASSISTANT SECRETARY FOR HUMAN RESOURCES AND ADMINISTRATION, IF APPROPRIATE

SIGNATURE OF DEPUTY ASSISTANT SECRETARY FOR PERSONNEL AND LABOR RELATIONS

SIGNATURE OF SECRETARY DATE

PAGE 2

DATE

DATE

DATE
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